Dear [Manager’s First Name],
I would like to enroll in a RAPS Online University Certificate Program and hope you’ll approve this request. 
The Regulatory Affairs Certificate Programs are a series of customizable, self-paced, online courses that will provide essential knowledge to help me do my job better and bring healthcare products to market more efficiently. 
Choose between one of the two sections listed below, depending on which program best fits your needs.
If you want to enroll in the dual certificate:
The dual certificate program provides a solid foundation of knowledge in regulatory affairs for both medical devices and pharmaceuticals. The program is based on a core curriculum of essential information with eight electives spanning the topical areas of regulatory essentials, medical devices, pharmaceuticals, quality, and clinical, allowing me to customize my learning to best fit the needs of my job. 
The cost of enrollment is usually $4,490, but as RAPS members we save over $500, bringing the cost down to $3,590.
-------------
If you want to enroll in a sector-specific certificate:
The certificate program in [medical devices/pharmaceuticals] provides a solid foundation of knowledge in regulatory affairs. The program is based on a core curriculum of essential information with five electives spanning the topical areas of regulatory essentials, medical devices, pharmaceuticals, quality, and clinical, allowing me to customize my learning to best fit the needs of my job. 
The cost of enrollment is usually $2,950, but as RAPS members we save over $500, bringing the cost down to $2,360.
-----------
I hope you are willing to consider this opportunity to invest in my professional development. I would like to meet to go over any questions you have and provide more details about the topics I would like to study. You can also learn more about the certificate programs and available electives by downloading the course catalog.
Please let me know when you are available to discuss this learning opportunity further.
Sincerely,
[Your Name]

